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Welcome Screen

To log in, open your web browser, and navigate to https://oaa-adc.education.ky.gov/. You will see this page.

\] i
Q‘w‘sf”% Kentucky Department of Education (KDE - 0AA) ™ 2 a3,

Proswwwr & Peeracso roa
5 UCCESS
Home = Login

Welcome!

Student Data Review and Rosters

SDRR is designed to assist district personnel in reviewing the accuracy of student
assessment information in a timely fashion so that accurate results may be shared
with the public as quickly as possible.

This application will enable district personnel to locate errors in student data,
submit change requests, and track the progress of each request online. Users are
no longer required to upload data review requests via a web portal.

SDRR will be used to conduct web-based data reviews for all state required
assessments, including the Kentucky Performance Rating for Educational
Progress (K-PREP), ACT Explore, ACT Plan, ACCESS for ELLs, The ACT, and other
tests.

Repgistered Users

User Name:

Password:

Sign In

If you do not have a KDE web user name, click here to register.

Please use your user name and password.

DAC - Please use KDE Web user ID and password to login or contact your local
WAAPOC to gain access.

OAA Staff and Admin - Please contact Application Admin/developer to gain
access.

School Staff and Related Users - Please contact your local WAAPOC to gain
BCCESS.

o Toll Free : 1-866-538-7435
Local : 1-502-564-2002

-
-J E-mail : ketshelpdesk@education kv.gov

Before your third try, click here if you have forgotten your user
name and/or password.

if you think your account has been disabled, or fortechnical
support and content issues, please use our KOE User Help
System.

Security Disclaimer!

While we take every precaution to protect all information and
data you share with us, there are ways you can protect yourself.
Always keep your password to yourself and never allow anyone
to log in underyour user name and password. i you must leave
your computer, be sure to save your work and log out of the
system.

Copy

© 2015 Kentucky Department of Education-OAA
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https://oaa-adc.education.ky.gov/

Please note that SDRR now works in Internet Explorer, Firefox, Safari, and Chrome. The application works on PC or Mac. There is no need to
change the screen resolution.

District Assessment Coordinators (DACs) will log in with the same user name (which must be in ALL CAPS) and password used to access the secure
web applications provided by the Office of Knowledge, Information, and Data Services (KIDS). All DACs have already been provided access, and
the District WAAPOC can add school and district level users access by granting them the appropriate permissions for their school(s) upon request of
the DAC. The Office of Assessment and Accountability does not manage user names or passwords; those are handled on a local level by the
District WAAPOC. There is a link below the log in box to request a hint if you have forgotten your user name and/or password.

Log In

Enter your user name and password where indicated, in the blue box on the right side of the log in page. If you are a DAC, district-level user, or a
BAC with access to multiple schools, you will see a pop-up box (as shown below) appear asking you to select the data you wish to view. This can be
changed later without logging out (also as shown below). DACs are encouraged to select the district, as this will give access to all schools’ data.
BACs with access to multiple buildings should select the first school they wish to review.

Data from multiple schools are available to you. However, you may only access one entity at a time.
Please select a scheol or district that is availakle to you from the list below, and the selected data will load automatically.

Your Location:

@ Adair County - Data Editor Adair County

Adair County High School - Data Editor

Change Access Location

Atherton High School - Data Editor

lefferson County - Data Editor

\ﬂl Cancel

KDE:OAA:DADI:tl 08/14/2015 5



Online Help

On the top right of each page within SDRR, users will see a large red Help button:

Click on this button to open an online help tool 1n a new browser tab or window. Click on the radial button for the 1ssue you have a question about,

click on Continue at the bottom, and there will be links, information, and resources to assist you.
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SDRR Help

Manuals and screencasts can be found here
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Home Page

S My ek Depament o Education (KD - 0AA) R

e %Smdent Data Review and Rosters

waam
5 UCCE

Home

Logged in as: [FieldTester] - Logout

Data Review Rosters Cohort Access CCR
Status: OPEN Status: CLOSED Status: OPEN Status: CLOSED Status: OPEN

Student Listing Student Listing Student Listing Student Listing

Student Listing
Change Listing Change Listing Change Listing Change g

Change Listing
Transfers Listing Download

Transfers Listing Transfers Listing Download
Download Download Download
Go to Cohort Go to CCR
Go to Access

Go to Data Review Go to Rosters

Welcome, Field!

Latest announcement - 8/11/2014 11:46:00 AM by KDE Staff

iData Review, CCR Scores, and Cohort manuals may be found here.

= If there is @ question about assessment policies or procedures, please e-mail dacinfo@education kv zov.

= If you are not sure how to determine accountahility, please review the accountahility flow charts at the end of the SDRR
manual, or use this toaol.

# If there are SDRR log in issues, contact your district WAAPOC.
= To report application errors, e-mail ketshelp@education.kv.oov or call 866.538.7435.

= For other issues not covered above, e-mail KDEAssessment@education ky gov

® The large buttons indicate which sections of SDRR are open by their color — green is open, yellow is finalizing, and red is closed. Users can
click on the button to navigate to the appropriate section, or directly on the links within each button.

® The opening and closing dates are displayed in each section.

Cohort SDRR Section

KDE:OAA:DADI:tl 08/14/2015



Home = Cohort

Cohort

Jurmnp o Top

This madule isthe location for viewing Cohort Student Listing. All changes must be made in Infinite Campus.

Data Last Updated
I3 2015

Students without a graduation end status are nowr set to Not On-Time Status,

From - 8/17,/2015 o 8/2

SDRR Tasks

Ouick Links

Review Gender, Race,/Ethnicity, IEP, EL/LEP, and Lunch. If incorrect,
submiit a change request as well as make change in local edition of
Infinite Campus.

Revievs End Status and make corrections as needed in local edition
of Infinite Cam pus.

Revieyr End Date and make corrections as needed in local edition
of Infinite Cam pus.

Cohort student Listing
* 2014 S Year Cohort
* 2015 4 Year Cohort

Cohort Change Listing

Download - Cohort

Reviews fAccountable School. i incorrect, submit change request.

Review Mon Participation. i student is Foreign Exchange, in
incorrect Cohort, or a Yerified Transfer, submit change request.

Revieys Cohort Review Change listing in SDRR, noting any Denied
or Updated changes for possible further action.

Update any student changes that are marked as updated by OAA
staff, to provide the information requested.

At the end of the Cohort reviews window, save a copy of the Cohort
student listing.

Changes
Total: 0O
'New: ]
Udpdated - Meed Info: O
Denied: O
'Elused: ]
Approved: 0O
'F‘Eﬂdiﬂg O&4 Approval © 0O
v

Al Reports]

On the left side of the SDRR application (screen shot above), there is a list of tasks that should be completed during the initial viewing of the
cohort. As the tasks are completed users can check them off the list, and any incomplete tasks will be shown in bold for a quick visual check

of remaining work to do during cohort data review.

KDE:OAA:DADI:tl 08/14/2015




There are counts for the different student change statuses. These are clickable links; users can click on Updated or Denied, for example, and
go directly to that subset of changes. Users can also click on the link for the Cohort Change Listing to see all changes for the school or

district, and use the filter on that page to navigate to subsets of changes.

[All Reports]

Changes

: Total : 25

'New: 1

.|._||3E|E|tEE|-NEEE| nfo: 0O

? Denied: 1

' Closed: O
v ?ﬁ.pprwed: 23

' Pending OAA Approval - 0O

L 4
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Total — all changes requested for school or district

New — changes which have not yet been processed by OAA
Updated — Need Info — changes which have been updated by
OAA, and additional information is needed from the
school/district

Denied — changes which were not approved by OAA (additional
changes may be requested for the same student, but the denied
changes will remain in SDRR and will not disappear)

Closed — change request was cancelled by school or district
Approved — changes which have been processed by OAA or were
automatically approved (such as demographic changes)

Pending OAA Approval — changes which have been updated by
school/district and are waiting for OAA action



Cohort Student Listing

Choose the Cohort Student Listing by clicking in the Quick Links box. The 2014 5-year should contain the same students that were in your 2014 4-
year. Check to make sure all students who graduate in their 5th year shows correctly. The 2015 4-Year is the new report for the 2014-15 school year.

After you choose the cohort student listing that you want to review, you will see the list. Example screen shot is on the next page.

«:,\"",a”lo [Kentiscky Department of Education (KDE - 0AA) ~ 72,

L,;TH“} Student Data Review and Rosters

Home > Cohort Student Listing Logged in as: [FieldTester] -Al.ogom

Cohort Student I.lstlng dent Name or SSII 7 éearr.r{jl Clear i

257 rows returned

:::xsrc:’:en 09/13/1995 Adulk, Counly i Genets 05/30/2014
4 i3/ R - 2 2014
AGUIRRE High School High School Diploma

% Adair County Adair County Genera
oY! 128/ . / 14

ABBASOVA,

MACKENZIE 02/14/1996 AdeeCounty. Adair County Advanced 05/30/2014

THERINE High School High School Diploma

ABBASOVA, NOAH » Adair County  Adair County Alternative 504
AGUIRRE 999999 06/10/1996 High Sehool High S¢ . HS Diploma 05/30/2014

ABBASOVA, Adair County s
SAMANTHA MARIE 10/12/1995 NA High School \ 08/14/2013

ABBASOVA, SHELBY . 2 Adair County Agair County . Advanced 120/9014
MARIE 2 12/14/1995 MighSchool  Migh Schoo - Dioloms 05/30/2014

SaveExcel | | Save POF | | Filters

The cohort student listing may be saved/exported in Excel or PDF formats by clicking on the buttons at the bottom left.

KDE:OAA:DADI:tl 08/14/2015 10



Filters

e (lick on the Filters button at the bottom left.

® You can filter the student list to view different groups as follows:

By All Students, Accountable to District, Not Accountable to District
By first letter of last name

By grade level

By Cohort Year (Cohort Type)

On Time Status

District

School

Non-participation

0 O O O o O O O

e District level users will also be able to filter by schools within their district. School level users will only see their own school.

Accountabilite: Cohort Type:

+

L. Name: Grade School: | #*
On Time:

+

|20154Yeartcuh|:|rt '| District: | *

Mon Part: |, v |

Appl\_.f Clear Filter Selections

Select as many filters as you wish, and click Apply. To reset filter selections and start over, click the Clear Filter Selections button. Click the Cancel button to
close the filter menu and return to the student list.

As shown above, there are several accountability filters:
o All Students or * — this is the default view on the filter for data review, and includes all students in specific cohort
o Accountable — Students Accountable to district or school (Yes)

o Not Accountable, such as accountable to state (No), or NA (Removed from Cohort due to Verified Transfer or Foreign Exchange Student)

If filters have been applied, the export will reflect those selections.

KDE:OAA:DADI:tl 08/14/2015 11



Export to Excel or PDF

Cohort Student Listing

Race/Eth

AALBERTS, KAl . Hizp: Na i Adir Caunty . P
Mo onerosen 10 cemsssssan loaess Mo RS /A e VT Ne e Free Nene W22 MZE3 Mo
Hisp: N Adair G ity
No  AALDERS, CARSON 11 cemssdnan lypgess M P N/A A VT N No  Free Nene W20 OB/A3/2012 Mo
ace W Fiigh Scheal
No  AALDERS, MOLLY 11 o99eseeEss 03/07/1995 HepNo - Adalr Conty High  Adir County No Mo Free Nene W24 02/15/2013  MNa
Race- W School High Schoal
Click on one of the export buttons at the bottom left o e
P
TIIER TEee AT Tehaal FeF SeheaT = G= Lo [ AR
Mo ASRON,ALYSSA 1 po3929099  10/20/1995 Hapillo Adar County High - Adair County Ne  Ne  Free DiseictGED W27 OLAT/2013  Ma
Race: W schacl High Schaal
) X I WMo Acsir County High  Adsir County .
Mo AARDN, ANNA [£000000000 08/02/1005 Race- W Schaol High Schaal Nao No Free None w25 01/3172013 MNo
Mo ASRON, ANTAWON i W socooooses ospojises  w oRMe AddrComntyligh o Adair County No  No  Free Hone W25 03202013 Mo
Race: W School High Schoal
Hisp: N Adair C 1ty
Mo AARON. ARIA FAYE 0993909090 08/30/1996 R’P_ - NIA e VT Mo Ne Free Hene W20 DL232013 Mo
ace: W High Schaal
Hp:Me  Adsir CountyHigh  Adsir County
e o 020415 o
No  AARN, AUTUMN 999969038 05/04/1385 i o Figh Sl Na Mo  Free Nene Ma
No  ASRON, BRANDI 909909922 08/18/1955 Mepfe  Addr Cowntybigh  Adair County No Mo Free None W25 10/16/2012 Mo
Race: W School High Schoal
PR Hisp: Mo Adsir County High  Adair County
9 03/08/199 o .
Mo 9999999999 (09/0E/1996 Race: W Schaal High Schaal No ho Free None es
Na 5999999958 11/13/1985 Lozl SOl ey No Mo Fres None WIS 12/13/2012  No
Race: W School High Schoal
Na sassasesss Lynytess  w LR Mo N/ Adair County VT Ne Me Fres Hone W20 D1/23/2013 Mo
Race: W High Schoal
. HispiNo  AdsirCountyHigh  Adair County
M, 9999939999 12/13/1995 M = N, K Fi Lt ¥
@ BT Race: W Schaal Fiigh Schaal @ = = e =
I HispNo  AdsirCountyHigh  Adair County
L! 0000900000 (06/10/1006 M = N N, L Fi Ny ¥
@ e Face: W Schaal Fiigh Schaal 2 = = e =
P Hisp:No  Adair CountyHigh  Adair County
L! 09999959030 06/12/1996 M = N N, N Reduced N ¥
. s Race: W Schacl High Schaal ° e o= =
P Hisp:No  Acdair CountyHigh  Adair County
M 09999959038 07/12/1996 = N N, L Fi N ¥
. ! Race: W Schacl High Schaal ° ° = o= =
" Hisp:No  Adair County High  Adair County
o o E ¥
No 9900999999 12/20/1955 oo e e Ne Mo ha Nene =
Na 000000090 08231905 M opMe  AdairCowntyligh o Adair County Na  he  Free Nene Yes

Race: W schaol High Schaal

[(Save Excel | [ SavePDF | [ Fiters |

The cohort student listing may be exported, and filters may be applied prior to exporting if needed.

IMPORTANT NOTE: The Excel and PDF exports are provided as a convenience to school and district staff, and are intended to be used in
identifying students whose information is incorrect and to provide information about changes. Making changes to an exported file will NOT result
in SDRR changes. Requests for SDRR changes MUST be made online in the application.

If you have Excel 2007, you will see the following message when the file is opening:

KDE:OAA:DADI:tl 08/14/2015 12



Do you want to open or save CohortStudentListing.xls (47.9 KB) from edoaawebtl?

= = = E—

To open the file, Click Open. If you save the file as an Excel 1997-2003 workbook, you will no longer see this message. This is the same for the
PDF.

Do you want to open or save CohortStudentlisting.pdf (67.3 KE) from edoaawebtl?

——— paa—— e a—

If you see this message when opening Excel, then you are opening this into a new version of Excel. Go ahead and click on Yes and it will open the
file in Excel.

e e

The file you are trying to open, 'CohortStudentListing-8.xds', is in a different format than spedified by the file extension. Verify that the file is not corrupted and is from a trusted source before opening
the file. Do you want to open the file now?

KDE:OAA:DADI:tl 08/14/2015 13



Change Student Information

e All student information can be viewed on the Cohort Student Listing, and any of the fields that are bolded can be changed by double clicking
the relevant item. This includes the following: gender, race/ethnicity, accountable school, Non-Participation status, IEP, EL/LEP, and lunch
status.

e Errors for the other fields (not in bold) should be corrected in Infinite Campus. In cases where data cannot be in changed in Infinite Campus,
please e-mail KDEAssessment(@education.ky.gov with the Student's Name, SSID, change requested, and change reason.

e To change items onscreen, double click on the relevant field, use the drop downs or checkboxes to make changes, and click the Submit button,
depending on the field being changed. Click the Cancel button to return to the Student Listing without making any changes to the student.

Is Hispanic:

American Indian/alaskan Native:

Asian:

Black/african American:

Pacific Islander/Hawaiian:

White:

==

_

KDE:OAA:DADI:tl 08/14/2015 14
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Non-Participation Status

To mark a student as Non-Participating:
e Double click on the student’s row in the Non-Part column on the Student Listing.

e Use the drop down to select the appropriate reason, and complete the information requested onscreen. The information requested will vary by
Non-Participation type. The only options for non-participation for Cohort are: Cohort Year Incorrect, Foreign Exchange Student, Verified
Transfer, or Remove Non-Participation.

A A L L B R R B LR e e e T e

MNon-Participation Type:

verified Transfer v

**Choose a Non-Participation Type**

Cohort Year Incorrect
Foreign Exchange Student

. | verified Transfer
“atm"_ [Remove Non-Participation]

e (Change request submissions for Verified Transfer will be approved after the end status of the enrollment record has been changed to W07
(withdrawn due to medical condition), W08 (deceased), W20 (homeschool), W21 (private school), W22 (another Kentucky public school) *
or W29 (out of state) in Infinite Campus.

*Note: A W22 is not a verified transfer if there is no immediate enrollment into a Kentucky public school beginning with the 2014-15
school year or if the subsequent enrollment is at a dropout required for enrollment program, such as the Bluegrass Challenge
Academy. Beginning with the 2014-15 school year, a W29 must be used to indicate an enrollment in another state.

e (Change request submissions for Foreign Exchange Students will be approved after the foreign exchange indicator is checked on the
enrollment screen in Infinite Campus.

e A student is assigned to a cohort based upon the first time enrollment in grade 9 at any school. If an incorrect cohort has been assigned,
choose the Cohort Year Incorrect Non-Part and provide explanation including the correct first time grade 9 enrollment date.

Please note: If Non-Participation is approved for a student, the accountability will be N/A on the cohort student listing. There is no need to change
accountability unless Non-Participation is denied by OAA.

KDE:OAA:DADI:tl 08/14/2015 15



Change Accountable School

e Double click on the current accountable school for the student on the student listing.

e Request for changes to accountability is limited to state. For cohort, students are not tracked back to another school. The accountability stays
with the school with the last enrollment, including non A-1 schools.

e If astudent is being coded to the state, please select that state in both drop downs.
o Enter a detailed explanation for change reason. If accountable to the state, give detailed explanation for the change in accountability.

Note: There is no 30 day or 100 day rule for cohort accountability. It is tied to the last enroliment.

Accountable School for ETHAN LAYME WOODROW

Dristrict:

Enter Change Reason:

Student iz a state placed foster child and should be accountakle to the state.

Suomit J Carca |

Edit Change Requests

When there is an open change request, it can be edited either by clicking on LOCKED on the student listing for that particular student, or by viewing
the New, Updated — Need Info, or Pending OAA Approval counts on the home page of SDRR. Note that users can change the reason for non-
participation request, or change the accountable entity when an accountability change has been requested. But users cannot change a request for non-
participation into an accountability change request.

To edit an open change request, click on the Edit button as shown below:

KDE:OAA:DADI:tl 08/14/2015 16



Ticket Information For : £

Accountable School Change Test Type: 2014-dyr

Changed To: Changed From: Change Request Date: Change Approved Date: Change Status:

State - State Adair County High School - Adair 8/14/2014 12:3 New

P County P

Change Reason:

Student is state placed (foster)

Provide Approval/Denial/Request more information reason here

summary |
!_ Change #: 546 Req. Entity : Adair County| Created Date : | 8/14, ‘00 PM| Reg.Id FieldTester
i
Req. District : |Adair County| Updated Date: 551D : 2120338029
Reset Ticket Cancel

Update the change request as needed, and click on Submit.

Note: You cannot edit change requests that are denied, closed or approved.

Review Cohort Change Listing

e Click on Review Cohort Change Listing on the home page, or click on the appropriate link on the right side of the home page. The counts on the
Home page are clickable links — if the user clicks on the number of Updated or New changes on the home page, that subset of changes will appear
onscreen.

Changes

otal :
'New: 1

Updated - Meed Info -

[
s
L

|tis

It

Denied :
' Closed :

Approved :

len

(=]
(w=]

'Fend ng 0A8 Approval : £

[All Tests] [=]
e The default view on the Cohort Change Listing is Total — which includes all changes submitted for this school/district.
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e You can filter the list to view the following change statuses:

District:

School:

Change Status

TestType Closed
Completed

Denied
New

A Pendin
Apply Fil (2000

e The asterisk (*) will include all change statuses.

e On this screen, you can view the detailed information about the change request, see the status of your submitted changes, view/update the
information on change requests, and cancel the change if needed.

e Changes can be cancelled by clicking on the red X by that student’s name.

e Click on the icon in the Details column to view or update the change request for this student. Only changes that have not yet been completed may
be updated.
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Details Cancel Change TestType Full Name Reguester Reguesting Entity Change Type Submitted Completed

E;J ACCR L LI e BetaTester Adair County IEP/LEP Accommodation 1203'{;6;;[;13 Z;D;él)&;:[;ﬁ 1203!33%{;[;13

S'J o EXPL BAEE ST e SDRRTESTER Adair County Accountable School 5219153[3::1 iﬁf;é[)::.‘

e;J EXPL B e TWEEC SDRRTESTER Adair County Accountable School ;213153[3::1 ga;lglé?é[);:l‘ g'gozg:éo::.‘

y EXPL T e TwWESmC SDRRTESTER Adair County Accountable School ;";15153[:::1 gﬁnzié[);:'\ 39;;1025%0;:1

E;J EXPL L L SDRRTESTER Adair County Accountable School :?;SE[E:‘ :le."sl;ii[)::q 114;1;;0;;

‘i"'J EXPL BISWRLE 55 AL SABMiE2 FicldTester Adair County Accountable School _D‘gg:l:l,oéé[ﬁ; 1:;:_[;55’;230111

e;J o EXPL AELEEE, S w FieldTester Adair County Accountable School 19;2![)2[?:;-1 ;13155@0;:1

@ o EXPL [N T T T FieldTester Adair County Accountable School 119{494%311

E;J EXPL T ab e BLE wWeehiE FieldTester Adair County IEP Accommodation _D,._,.fg_,.fzma _u,._,rg_jzmg _u,._,rg_jzmg
10:00:00 AM 10:00:13 AM 10:00:00 AM

y EXPL SChhE ST nooT FieldTester Adair County Accountable School 6:953;{0200111 6?’;3;‘;260111 6?’;:?;‘?)200111

e;J EXPL SERE =S gk 4 hasE SDRRTESTER Adair County MNonParticipation 1:?;1%3le1 15;?;21:&-1 li';]_:;j;gljm

y EXPL SERAE S 4 hace SDRRTESTER Adair County Accountable School llgllirl?;gljm li'igfigljm li’;g;gljm

S;vJ PLAN e 0 e SDRRTESTER Adair County Accountable School Jf;jvzfégljm li’;gigljm liﬂ%gljm

y EXPL SISPAMES, SRS LA MeSMEe SDRRTESTER Adair County MonParticipation llg'ﬁ%gljm li’;gigljm li';:g%gljm

E;J EXPL WISPAMES, SUlCI SAME SaSMIES SDRRTESTER Adair County Accountable School lfi’%gljm 1:[9:.;2%21:&-1 119:';?;31:&-1

y PLAN B WM e SDRRTESTER Adair County Accountable School :[:[g}:r[j'z%gljm li}:rlg%?l:hﬂ li’;g;gljm

e;J EXPL L E = e R R SDRRTESTER Adair County MonParticipation 1192??0_51;\;1 113";?;'21:“_1 113‘2?351:”1

e [Ifachange request has been denied, it will remain in the SDRR system so that we have a complete record. However, a new change may be made
for the student, and OAA staff will be clear in stating why the change was denied. Users should review Denied requests to determine if further
action is needed for the student.

o Users with district level access can view, update and close changes submitted by school level users.

e Users should review Updated change requests — these are changes that cannot be approved without additional information as requested by OAA.

e To update a change when OAA has requested additional information, use the filter to select Updated changes. Click on the icon 2J on the left to
open the change request. Type any new or requested information in the text box, as shown below, and click Submit.
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Ticket Information For : £

Changed To:

Accountable School Change

Changed From:

Change Request Date: Change Approved Date

Change Status

State - State

Adair County High School - Adair
County

MNew

Change Reason:

Student is state placed (foster)

Provide Approval/Denial/Request more information reason here:

Test Type: 2014-4yr

Approved

Denied

More Info

(/) Edit |

Submit

Change #:

Req. District:

546

Adair County

Req. Entity :

Updated Date :

/1472014 12:39:00 PM | Req. Id: FieldTester

The field on the student listing will show as LOCKED until an open change request is resolved, and no additional changes can be made to this field
until this change is finalized. If the change request needs to be updated with additional information, it can be accessed either by double clicking on

the LOCKED field on the Student Listing, or by clicking on Data Review Change Listing on the Home Page.

Please note that all information requested by OAA must be updated in SDRR. Information cannot be provided by phone or e-mail. This is to

ensure that there is a complete, auditable record of all student-level changes.

If additional requested information is not provided by the school/district, the change will not be approved and no changes will be made to the
students’ accountability or non-participation status. For that reason, it is important to respond to requests for more information and review Updated

changes periodically.
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Data Verification

How do I use this data to check my data?

1. You can use the Filters option at the bottom of the screen to filter for each section.

Filters

Accountability:
*

CDhMTYPE‘20154\fearcohort v‘ District |*

L Mame:| ‘|r| Grade | v‘ Schoal: | *
On Tirne:

*

Mon Part: | 4 v |

Apply Clear Filter Selections

2. Verify that the demographics are correct for each student. Leave the filters set to all students as indicated by the asterisk (*). You will want to
check gender, race, IEP, EL/LEP and lunch status. Corrections should be made in Infinite Campus as well as entering a change request in
SDRR. If it looks like there is a larger scale problem for any of these fields, please let us know so we can evaluate if the data has been

extracted correctly. Send an e-mail to KDEAssessment@education.ky.gov with subject line Cohort Question. Please note that whatever
demographics are listed will be reported, so check these for errors.

3. Filter by School and then by each section below to determine if the data is correct.

Filters

AEEUREElE: Cahort TYpe: | o154 year Cohart ¥ District: |*

L Mame: |, '| Grade | 4 ‘,|

School: |*

'| Non Part: | 4

M |

Apply | Clear Filter Selections [ Cancel |

a. On Time

I. No- First look at students who are listed as No. These students should either be 2015 cohort students who have not graduated, a
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dropout (Withdrawal codes W23, W24, W25 or CO1 with no following enrollment), earned a GED (W26 or W27 withdrawal
codes) or earned an alternative diploma. Alternative Diplomas and GEDs are not defined by the U.S. Department of Education
as a regular high school diploma. If the student graduates on time with a regular diploma prior to July 31st, they should be

listed as Yes (On Time).

Filters

Accountability: Cohort Type: | 3015 4 Year Cohart ¥ ‘

*

L Hame: |, 1|r| Grade | 1|r|

On Time:

Mon Part: | 4 v |

District: |*

Schoal: |*

Apply Clear Filter Selections

ii. NA- These are students who have been marked as Non Participants because they are Foreign Exchange Students (indicated on
enrollment screen), Verified Transfers (W20, W21 or W29 withdrawal codes), Deceased (W08 withdrawal code) or Withdrawn
due to medical issues (W07 withdrawal code). Note: Beginning with the 2014-15 school year, W22 withdrawals are only
used for transfers between Kentucky Public Schools. Out of state enrollments are indicated with an end status of W29.
If a school ends an enrollment with a W22 and there is not an enrollment in another Kentucky public school, after the

W22, the student will remain a dropout.

iii. Yes*- All students who graduated in four years (for 4-year report) or five years (for 5-year report) with a regular high school

diploma.

b. Accountability

i. Accountable are all students whose last enrollment was at this school.

ii. Not accountable are students who are state accountable (wards of the court or state placed into A5 or A6 programs) or district
accountable. These students are not part of the cohort rate calculation for this school.

KDE:OAA:DADI:tl 08/14/2015
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Accountabili: Cohomt TYRe: | 518 4 vear Cohort ¥ District: | *

Acoountable

B
Al Students

L. Mame: | 4 ‘-| Grade | 4 1'| Schoal: |*

Mot Accountable Won Part: | Participated v |

Appl\; Clear Filter Selections

4. What do I do if something is wrong?
a. All changes should be made in Infinite Campus.
b. Change requests can be submitted for fields in bold on the student listing.

c. If there are changes that cannot be made in Infinite Campus, send an e-mail to the kdeassessment@education.ky.gov mailbox with the
Cohort Questions in Subject line.

5. If you want to provide this data to schools for verification, you can choose the school, the cohort type (defaults to the list that you chose) and
all other options are indicated with all students (*). Apply the filter and choose Save Excel or Save PDF. If you get errors while opening the
Excel, you may have a different version of Excel and can ignore the errors. Once the data loads to Excel, you can save it to whatever format
of Excel that you or your schools are using.

| SaveExcel | | Save PDF | | Filters |

You can also create this list by clicking on Download- Cohort from the initial Cohort Menu.
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Home = Cohort

Cohort

Jurmnp o Top

This madule isthe location for viewing Cohort Student Listing. All changes must be made in Infinite Campus.

Data Last Updated
I3 2015

Students without a graduation end status are nowr set to Not On-Time Status,

From : 8/17,/2015 o 8/2

SDRR Tasks

Ouick Links

Changes

Review Gender, Race,/Ethnicity, IEP, EL/LEP, and Lunch. If incorrect,
submiit a change request as well as make change in local edition of
Infinite Campus.

Revievs End Status and make corrections as needed in local edition
of Infinite Cam pus.

Cohort student Listing
* 2014 S Year Cohort
* 2015 4 Year Cohort

Cobort Change Listing

Revieyr End Date and make corrections as needed in local edition
of Infinite Cam pus.

Download - Cohort

Total :

'New:

dpdated - Meed Info :

Reviews fAccountable School. i incorrect, submit change request.

Review Mon Participation. i student is Foreign Exchange, in
incorrect Cohort, or a Yerified Transfer, submit change request.

Revieys Cohort Review Change listing in SDRR, noting any Denied
or Updated changes for possible further action.

Update any student changes that are marked as updated by OAA
staff, to provide the information requested.

At the end of the Cohort reviews window, save a copy of the Cohort
student listing.

Denied:

'Elused:

Approved :

' Pending O&4 Approval :

Al Reports]

You can then set filters for the download as shown on following page:

KDE:OAA:DADI:tl 08/14/2015
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Download - Cohort

Dovwmiload Student Listing Data:

Sawve Student Listing Excel

Fittars
Accounability: TestType |, r| District: | *
* E
L. MEme _3:&54Year0:|h:|rt | v Sehool: | *

Dovwnload Change Listing Data:

Sawve Change Listing Excel

KDE:OAA:DADI:tl 08/14/2015

Clear Filter Selections

Sawve Student Listing POF

Filte rs
DEtrict: * v
=i hool: * T
chamge sEiLE |, v
Tast Ty pa . -

Clear Filters

Save Change Listing PDF
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Calculate A Preliminary Adjusted Cohort Graduation Rate

To calculate a preliminary rate, follow the instructions below. The example is for a 2015 4-year rate for a school. The 2014 5-
year rate can be calculated by choosing the 2014 5-year Cohort and set the other filters as shown below.

2015 Four Year Adjusted Cohort Graduation Rate Calculation Formula

Mumber of cohort members who earned a regular high school diploma by the end of the 2014-15 school year A

Number of first-time 9" graders in the fall of 2011 (starting cohort) plus students who transferred in,
Minus students who transfer out, emigrate or die during school years 2011-12, 2012-13, 2013-14 and 2014-15 B

For Numerator (A of formula shown above)

Scroll down to bottom of page and click on Filters. Choose District, School, On Time = Yes, Accountability = Accountable and
Non Part = Participated. Leave cohort type = 2015 4 year. Apply filter and then scroll to top. The number of rows returned is
shown. That is the numerator for the formula. Example below shows 182.

Accourta bility :

mm”m’e:| 205 4vearcohat ¥ | Ditrct: |Adair0c-un‘q.l

| Accournta bl

- s | T | Grde| , T | school: |Adair0c-un‘q.l Heh5chool

v MOnFEM | o i ipated v

Apply EIearFiIterSelectinns ..

onTime:

| Wes
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L:ohort Student Listing

Denominator (Part B of formula shown above)

For the Denominator for the bottom part of the formula, you can get with one step if you only want the total or you can do it in two steps if you want
to see each part of that equation.

Accourtability: CoMMTYP: | e avearcobon ¥ Distri:t:|.-!.dairc>ounty

Accourts ble

o =g T | Gmde , T | school: |.-!.dairc>ounn' Hehschool

onTime:

*

Farticipated A

Y

ﬁpply CIearFiIterSeIecﬁons

HCohOIt Student Ijsting Student Name or SSID

196 rows returned

Accountable lastEnrolled N End
EIE LS e IEP EL/LEP  Lunch "™ oo EndDate  Onlime

Updatable Full Name rade 5| Gender Race/Fth

So for this example, A is equal to 182, B is equal to 218 and C is equal to 22. The adjusted cohort graduation rate for this example is 182/218-
22*100 = 92.9%.
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End Status/Withdrawal Codes

Graduate End Codes

e  GOI1- A pupil who completes the school year in the school of the most current enrollment, On-Time Graduate 4 and 5 year reports.

e  GO02- A pupil who graduates in four (4) years. If a student graduates during the summer they have until the start of the next school year to be
included in the prior year. On-Time Graduate 4 and 5 year reports.

e  GO03- A pupil who graduates in five (5) years, On-Time Graduate for 5 year report only. Not On-Time for 4 year report.

e  GO04- A pupil who graduates in six (6) or more years, Not On-Time Graduate for 4 or 5 year report.

Verified Transfers (Removed from Cohort and Non-Participation = ‘VT’)

e  WO7-A pupil withdrawn due to those communicable medical conditions that pose a threat in school environments listed in 902 KAR 2:020,
Section 1(1), accompanied by a doctor's statement certifying the condition or any other health-related condition for which the student is too ill to
participate in regular school attendance or local homebound instructional services, or if the student has obtained a doctor's statement certifying
the condition.

e  WO8- A pupil withdrawn due to death

e  W20- A pupil transferred to a home school. The re-entry code to use with W20 shall be R20

e  W21- A pupil transferred to a nonpublic school (excluding home school)

e  W22*- A pupil who has transferred to another public school district and for whom a request for student records has been received or enrollment
has been substantiated or a pupil who is known to have moved out of the United States.

*Note: A W22 is not a verified transfer if there is no immediate enrollment into a Kentucky public school beginning with the 2014-15
school year or if the subsequent enrollment is at a dropout required for enrollment program, such as the Bluegrass Challenge Academy.
Beginning with the 2014-15 school year, a W29 must be used to indicate an enrollment in another state.

e  W29- A pupil who has transferred to an out of state school for whom a request for student records has been received or enrollment has been
substantiated

KDE:OAA:DADI:tl 08/14/2015 28



Dropouts or GED recipients- Not on Time

W12- A pupil under the jurisdiction of the court

W23- A pupil withdrawn for a second or subsequent time who initially withdrew as a W24 or W25 during the current school year

W24- A pupil who has moved out of this public school district for whom enrollment elsewhere has not been substantiated

W25- A pupil who is at least 16 years of age and has dropped out of public school

W26-A pupil who has withdrawn from school after completing a secondary GED Option program and receiving a GED certificate

W27-A student who has withdrawn from school and subsequently received a GED

W28- A student who has reached the maximum age for education services without receiving diploma or alternative high school diploma

CO01- A pupil who completes the school year in the school of the most current enrollment. No subsequent enrollment without a graduation end

status (G01-G04) is a dropout.

Cohort Accountability

The 5-year Adjusted Graduation Rate will be used in the 2015 Unbridled Learning accountability calculations, which is 20% of the Next-Generation
Learners total score at the high school level.

The 2015 4-year Adjusted Graduation Rate will be compared to the graduation rate goals that were originally released in the 2013 School Report
Card (SRC) to determine if goal has been met. The goal was released in the 2013 SRC and repeated in the 2014 SRC. It used the 2013 4-year as the
baseline to create a goal for every year till 2022. In 2022, the goal is 98%.
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Questions

For questions regarding password or access, contact local district WAAPOC. For Cohort specific questions, send an e-mail to our KDE Assessment
mailbox at kdeassessment@education.ky.gov or contact our Division of Support and Research at 502-564-4394. For data specific questions, contact
Tina Logan at 502-564-9853 extension 4740 or David Curd at 502-564-9853 extension 4744.
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